2025
 Project Work Plan Template

for

SKC Summer Tech Internship
I. Title of the Research Project
Please provide a title of the research project you will be conducting. The title should be bold, all caps and centered at the top of your work plan. Immediately below the title, please list your name, the school you are from, and the work plan revision date.

II. Introduction and Background (2-3 sentences)

Please provide 2-3 sentences introducing your project and providing background information. 

III.  Project Objective Statement (1-2 sentences)

Please provide 1-2 sentences clearly defining the objective of your project. 

IV.  Data, Material, and Other Needs
Please list the data and/or materials that you will need for your project and, if known, the sources of your data and/or materials. 

V.  Literature Review
Please list the literature you will need to help you scope, provide methodology, and support the objective statement for your project. 

VI.  Methodology
Please detail the methodology that you will use to complete your project. 
VI.  Timeline
Using the methods detailed above, please populate this timeline to meet your project goals. List weekly goals and daily activities to meet these goals. Be as specific as you can. Also, be realistic with what you can accomplish given the time that you have. 
Week 1 (June 22–28) 

Goal 1: 

Goal 2: 

Goal 3: 

Monday – 

Tuesday – 

Wednesday – 

Thursday – 

Friday – 
Date/Time for Conference with Mentor ________________

Date/Time to Email Progress to Mentor ________________
Week 2 (June 29-July 5) 

Goal 1: 

Goal 2: 

Goal 3:

Monday – 

Tuesday – 

Wednesday – 

Thursday – 

Friday – 
Date/Time for Conference with Mentor ________________

Date/Time to Email Progress to Mentor ________________
Week 3: (July 6-12)

Goal 1: 

Goal 2: 

Goal 3:

Monday – 

Tuesday – 

Wednesday – 

Thursday – 

Friday – 
Date/Time for Conference with Mentor ________________

Date/Time to Email Progress to Mentor ________________
Week 4: (July 13-19)

Goal 1: 

Goal 2: Complete Poster
Goal 3:

Monday – 

Tuesday – 

Wednesday – 

Thursday – 

Friday – Final Project report due
Date/Time for Conference with Mentor ________________

Date/Time to Email Progress to Mentor ________________
06/09/25 10:53:19 AM

