ITGE 320 Lab Report Guide
Introduction
The purpose of this document is to outline the basic principles of lab report writing for ITGE 320. Be aware that knowledge in technical writing is a critical capability for your future professional life.  

General Guidelines
Lab reports are due one week after the class period in which the lab was completed.

Please note that when grading lab reports, length or wordiness of reports is not considered. As you are writing a technical report, it is imperative that your writing be complete, concise, and accurate, not necessarily lengthy.  Each of your reports should fall somewhere between 1 to 3 pages, depending on the lab experiments and requirements.  Use a 12-point font, single line spacing, and 1” for the top, bottom, left, and right margins.

Each laboratory report for ITGE 320 should have the following sections:


Heading
This section of the report should include a heading, with the class title, lab name, and date of the lab as well as the names of all lab partners.

Introduction

This should be a short (two sentences to one paragraph) introduction to the lab. It should have a concise statement of the objective of the experiment as well as any other pertinent information about the lab.

Procedure

This section of the report should document the procedure followed in the lab experiment.  It is acceptable to write this section in either bullet/list format or paragraph format, as long as it completely recalls all steps taken during lab.

Data Collected/Results

This section should include all data collected in the lab as well as any results or findings of each experiment. This is where any questions asked during the lab or required results should be answered or explained. It is also important to state any reasons for your results not matching theoretical results or any inconsistencies with your data and possibly reasons for these inconsistencies.  Illustrations or pictures taken during lab should be included here to help explain any setups created or results from experiments, and may be embedded directly in the text or referenced to an Appendix.

Conclusion
This should be a short conclusion stating whether the overall objectives of the lab were met, findings of the lab, any recommendations or possible improvements of the lab, and your reflections (what you learned) on the lab.
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